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AGENDA 
 

GRANVILLE COUNTY BOARD OF COMMISSIONERS 
 

Monday, February 1, 2021 
 

Call to order @ 7:00 p.m. Chair Sue Hinman 
Invocation and Pledge of Allegiance Commissioner David T. Smith 

 
 
Consent Agenda 
 
1. Contingency Summary (p. 3) 

 
2. Minutes (p. 5) 

 
Introductions, Recognitions and Presentations 
 
3. Presentation on Household Waste Collection Event (p. 43) 

 
Public Comments 
 
4. Public Comments (p. 44) 

 
Project Management 
 
5. Triangle North Granville - Permitting for Proposed Water Supply Infrastructure (p. 45) 

 
6. Department of Social Services - South Branch Satellite Office Design Services (p. 64) 

 
Solid Waste Matters 
 
7. Renewal of Recycling Coordinator MOU (p. 71) 

 
Appointments 
 
8. Butner Board of Adjustment – ETJ (p. 76) 

 
9. Orange Street Community Center (p. 77) 

 
10. Veterans Affairs Committee (p. 78) 

 
11. Oxford Zoning Board of Adjustment (p. 79) 

 
County Manager's Report 
 
12. County Manager's Report (p. 80) 

 
County Attorney's Report 
 
13. County Attorney's Report (p. 81) 
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Presentations by County Board Members 
 
14. Presentations by County Board Members (p. 82) 

 
Any Other Matters 
 
15. Any Other Matters (p. 83) 

 
 
 
 
 
 
 
 
 
 
  
 



 

Granville County 

Finance 
141 Williamsboro Street 

Oxford, NC 27565 
(919) 693-5240 

 

 
 
  

 
To: 
From: 
Department: 

Date: 
 

Title: 
 

 
Board of Commissioners 
Steve McNally 
Finance 

January 28, 2021 
 

Contingency Summary 

 
RECOMMENDATION:  

Approve Contingency Summary 
 

ATTACHMENTS: 
Contingency Summary 

 
ACTION TAKEN: 
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General Contingency (10-9910-991): Adjustment
Date Description/Action Amount Balance
7/1/2020 Budget Ordinance 180,000$  
9/8/2020 Third party consulting for Sheriff 's department (100,000)$          80,000$  
9/8/2020 Midway USA Foundation grant from 4-H Best to Cooperative Extension (450)$  79,550$  
9/8/2020 Additional part-time help needed during Presidential elections (5,800)$              73,750$  

10/5/2020 Annual E-911 maintenance contract with Motorola (51,740)$            22,010$  
12/7/2020 Lease office space at 104 Belle Street (11,250)$            10,760$  
12/7/2020 Fund increase bank fees (9,200)$              1,560$  

Environmental Disaster Contingency (10-9910-993): Adjustment
Date Description/Action Amount Balance
7/1/2020 Budget Ordinance 10,000$  

School Bond D/S Contingency (10-9910-994): Adjustment
Date Description/Action Amount Balance
7/1/2020 Budget Ordinance 100,000$  

10/5/2020 Fund repairs of the boiler at Stovall Shaw Elementary School. 100,000$           -$  

Adjustment
Date Description/Action Amount Balance
7/1/2020 Budget Ordinance 2,955,337$                
9/8/2020 Carry over of Cadinal Innovations grant from FY 2020 12,500$           2,967,837$                
9/8/2020 Carry over remaining funds from Human Relations Commissin from FY 2020 4,947$             2,972,784$                
9/8/2020 Fund one month's FY 18 window loan payment not prevously requested by GHS 11,073$           2,983,857$                
9/8/2020 Carry over fund for E-911 communations radio tower from FY 2020 90,000$           3,073,857$                
9/8/2020 TANF funds received in June  2020 to be applied to FY 2021 Adoption incentiv 13,637$           3,087,494$                
9/8/2020 Carry over radio grant to fire districts from FY 2020 33,000$           3,120,494$                
9/8/2020 Carry over order to Victory Supply for inmate clothing that was created in FY 2 2,476$             3,122,970$                
9/8/2020 Carry over funds for DSS vehicle purchase from FY 2020 25,000$           3,147,970$                
9/8/2020 FY 2021 match portion of JCPC - Positive Actions 3,937$             3,151,907$                
9/8/2020 Transfer first phase of CRF funding received in General Fund in FY 2020 796,963$         3,948,870$                

10/5/2020 receipt of the Election Administration Assistance Fund grant (39,000)$         3,909,870$                
11/2/2020 Rennovatins to GHS offices that will be leased by GV Health Department 1,078,400$      4,988,270$                
11/2/2020 Lease payment to GHS for offices leased by GV Health Department 209,700$         5,197,970$                
11/2/2020 Receipt of the supplemental CARES Act funds for COVID-related election exp (26,500)$         5,171,470$                
12/7/2020 Fund water/sewer evaluation design and permitting for Triangle North. 117,000$         5,288,470$                
12/7/2020 Correct JCPC program balances (17,122)$         5,271,348$                
12/7/2020 IT Expenditures (Office 365, Courthouse fiber, server installation) 105,000$         5,376,348$                
12/7/2020 Funding of COTT System fees for FY 2021. 16,000$           5,392,348$                
12/7/2020 Carry forward FY 2020 balance of Local Emerg. Mgmt Program Funds 71,548$           5,463,896$                
12/7/2020 Utility expense for the Law Enforcement Center 72,000$           5,535,896$                
12/7/2020 Utility expense for the Law Enforcement Center 18,500$           5,554,396$                
1/19/2021 Board of Elections - Sanitizing poll facilities 50,000$           5,604,396$                
1/19/2021 Board of Elections - additional election and poll workers 60,000$           5,664,396$                

Use of Fund Balance Summary - General Fund*

Summary of Contingency and Use of Fund Balance
Contingency Summary

For FY 2020-2021 Budget
February 1, 2021

Use of Contingency Summary - General Fund

4



 

Granville County 

 
141 Williamsboro Street 

Oxford, NC 27565 
(919) 693-5240 

 

 
 
  

 
To: 
From: 
Department: 

Date: 
 

Title: 
 

 
Board of Commissioners 
Debra Weary 
Administration 

January 28, 2021 
 

Minutes 

 
PURPOSE: 

To approve minutes of the November 16, 2020 and December 7, 2020 Regular Meetings. 
 

RECOMMENDATION: 
Approval 

 
ATTACHMENTS: 
November 16, 2020 Draft Minutes 

December 7, 2020 Draft Minutes 
 

ACTION TAKEN: 
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Granville County 

Environmental Services 
141 Williamsboro Street 

Oxford, NC 27565 
(919) 693-5240 

 

 
 
  

 
To: 
From: 
Department: 

Date: 
 

Title: 
 

 
Board of Commissioners 
Debra Weary 
Environmental Services 

January 27, 2021 
 

Presentation on Household Waste Collection Event 

 
PURPOSE: 

To hear a presentation from Teresa Baker, Recycle and Sustainability Coordinator. 
 

BACKGROUND: 
In November 2019 and 2020, Veolia North America donated services for the household hazardous 

waste collection event.  This event has grown in popularity over the past several years and several 
people have made requests for there to be a similar event in the spring.  In order to hold a spring 
event, funding to cover the collection and handling of the household hazard waste would be needed.   

 
Cost projections based on the November 2019 and 2020 events are $17,368 and $28,824 respectfully.  

Based on the most recent event projection, funding of up to $30,000 may be required to host a spring 
event.  Mrs. Baker is here to present more information. 

 
FUNDING: 

TBD 
 

ACTION TAKEN: 
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Granville County 

141 Williamsboro Street 

Oxford, NC 27565 
(919) 693-5240

To: 
From: 
Department: 

Date: 

Title: 

Board of Commissioners 
Debra Weary 
Administration 

January 27, 2021 

Public Comments 

Public Comments are limited to 3 minutes. 

ACTION TAKEN: 
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Granville County 

 
141 Williamsboro Street 

Oxford, NC 27565 
(919) 693-5240 

 

 
 
  

 
To: 
From: 
Department: 

Date: 
 

Title: 
 

 
Board of Commissioners 
Scott Phillips 
Development Services 

January 26, 2021 
 

Triangle North Granville - Permitting for Proposed Water Supply 
Infrastructure 

  
 

PURPOSE: 
Approval to obtain NCDEQ permits. 

 
BACKGROUND: 

During FY 2019-2020 Granville County began an agreement with McGill and Associates for evaluation 
and design of the utilities needed for Triangle North.  Listed below are the elements involved with the 
agreement and a brief status report for each: 

 
 Services needed to evaluate the park’s water supply needs and to design the water supply 

infrastructure necessary for the park’s buildout, and to provide bidding and construction 
documents for the installation. 

 
Status:  The evaluation and waterline design is complete.  The designed system consist of a 12” 

diameter water line connecting at the intersection of US 158 E and Tabbs Creek Road and routing 
within the R/W of Tabbs Creek Road and the Triangle North spine road.  The design accommodates 

Phase I of Triangle North with designed capacities needed to extend the system into Phase II.  The 
utility extension conforms to NCDEQ and the City of Oxford’s requirements and has an engineering 
cost estimate for construction at $1,500,000.00.  Attached to this report you will find the overall water 
supply design (Sheet G-3) for general information.  A complete set is available upon request.   

 
The 2nd phase of this element is to obtain the necessary permits needed for construction.  Approval is 
required from NCDEQ and once permitted has an active life of 2-years.  The permit holder can request 

an extension of the expiration date if work has not begun within the allowed time.  In addition to the 
NCDEQ permit, an encroachment agreement is required along Tabbs Creek Road as well as an Erosion 
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Control permit.  We recommend obtaining the NCDEQ water extension permit and neces sary NCDOT 
encroachment agreement but holding application for the Erosion Control permit until we are closer to 
a construction start date.      
 

 Evaluate the existing gravity sewer, pump station and force main, and provide 
bidding and construction documents for any issues that require update or 
correction. 

 
Status:  The field evaluations are substantially complete.  The investigation included the electrical, 
control and operating systems for the pump station; the condition of the mechanical piping, pumps, 
and valves; and the general condition of the wet well.  A visual inspection has been performed of the 
gravity system and the manholes were cleaned of debris.  A flow test and visual inspection of the force 

main was also performed.   
 

Attached to this report is a Field Report issued from McGill and Associates that reviews their initial 
findings, the final report of the conditions and recommended corrections is forthcoming.  No action is 
required at this time. 
 

 Planning for Phase II of the Triangle North Park 
 
Status:  McGill and Associates have produced a conceptual subdivision plan but no other work on this 

phase has been produced.  No action is required at this time. 
 

Status Summary:  As indicated above, the waterline design is ready for permitting.  We recommend 
proceeding with the NCDEQ permitting and begin the process of determining potential funding sources 

needed for the construction.  We anticipate having the evaluation and recommendations for the pump 
station, gravity system and force main completed within the next 60 days.  At this point, we are holding 

work for the planning phase until the water and sewer work has been complete. 
 

FUNDING: 
Funds exist within our FY 20-21 Budget; 10-4251-801 Triangle North Improvements. 

 

RECOMMENDATION: 
The Development Services Director recommends directing McGill and Associates to acquire the 

necessary NCDEQ permits. 
 

ATTACHMENTS: 
Water Supply / Overall System G-3 

McGill and Associates / Initial Site Inspection of Pump Station, Field Report 
 

ACTION TAKEN: 
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Memorandum 
 
December 3, 2019 
 
Attn: Mr. Scott Philips 
        Granville County  
 
RE: Field Report 

Initial Site Inspection 
 Triangle North Lift Station 
 Oxford, North Carolina 
 
Dear Mr. Phillips, 
 
This report includes observations made at the site that will need to be addressed prior to further 
inspections/testing can be conducted and site improvements for the full functionality of the lift 
station. In addition to the observations made at the site, the field report from the electrical 
engineer is attached at the end.  
 
Immediate Actions 
 

1. Force Main 
a. On the three air relief valves, blow off piping with the proper material and 

components are required to be installed on the valves. 
b. The three air relief valves will need to be opened prior to any testing of the 

pumps. 
c. It is recommended the force main pressure test to be performed, based on the 

McAdams report (November 2, 2011) and not finding any supporting 
documentation that a prior test was conducted. 

2. Gravity Sewer (off-site) 
a. As mentioned in the McAdams report, a though inspection of the gravity sewer 

downstream of the force main to insure proper installation. 
3. On-site Crane 

a. The crane on-site will require manufacturer servicing from Gorbel, or someone 
familiar with this type of crane to make it operational in the event the pumps will 
need to be serviced or replaced. 

4. From electrical engineer inspection 
a. The Uninterruptable (UPS) inside the pump control panel was not functioning. 

The UPS will need to be replaced, and the pump control panel will need 
manufacturer servicing from Carolina Pumpworks LLC, or another panel 
manufacturer. 

b. Water appears to have penetrated the light fixture in the bypass value vault. 
Recommend having it inspected by an electrician. 
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Additional Items 
 

1. The air relief valve within the lift station fencing has some evidence of seepage. 
Recommend applying an epoxy coating inside the wet well. 

2. Wet Well 
a. Joints are misaligned, and grout is being forced out. In addition, water infiltration 

is evident on the walls of the vault. Recommend a more comprehensive 
inspection when the wet well can be pumped dry. 

b. Recommend a water exfiltration test to be performed when pumps operational. 
3. Valve Vault 

a. Bottom of vault is filled with water and debris. Recommend cleaning out 
drainpipe to wet well and remove debris. 

b. The pressure gauges need to be verified to be operational. 
4. Bypass Valve Vault 

a. Bottom of vault is filled with water and debris. Recommend cleaning out 
drainpipe to wet well and remove debris. 

 
This report is not a comprehensive inspection of the entire lift station and its components. 
Further site visits will be required for testing and more comprehensive inspections. In addition, 
there are some items that have not been addressed in this report that were mentioned in the 
McAdams report that will be addressed later. Do not hesitate if you have any questions or 
concerns at (919) 378-9111. 
 
Sincerely, 
 McGILL ASSOCIATES, P.A. 
 
 
 
Bill Roark, PE, CPSWQ 
Raleigh Office Manger 
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  Field Report 
Engineering  • Planning • Finance 

Post Office Box 2259 

Asheville, North Carolina 28802 

 

 

 
Field Report No.: 01 

State Job No:       

Project: Granville Co NC - Triangle North 

Contract: 19.01913  

Date: 11-4-19 

Time: 10am-2pm 

Weather:        

Temperature Range:       

Est. % of Completion:       

Conformance with Schedule:       

 
Present: McGill Associates,  Town of Oxford  
 

 

 

OBSERVATIONS 
 

1. MTU generator (250kW) ran for a couple of hours and seemed to operate properly.  Circuit 

breaker was closed and the Automatic Transfer Switch (ATS) energized, recognizing that utility 

power was unavailable and transferred to emergency power.  The Operator Interface Terminal 

(OIT) of the ATS experienced occasional flickering where the ATS would indicate the presence 

of utility power though none existed.  The ATS will need manufacturer servicing to inspect and 

ensure the proper working condition of the ATS from ASCO Services. 

2. Existing MCC is main lug only.  All of the circuit breakers in the existing MCC were in the open 

position.  All circuit breakers in the Motor Control Center (MCC) were placed in the closed 

position.  The 208V three phase panel energized and the lights inside the pump station worked 

properly. 

3. The OIT of the pump control panel did not come on, and the power LED indicating power to the 

pump control panel was off. 

4. The pump control panel was opened, and it was apparent that power was arriving at the panel as 

the Verbatim auto dialer was energized.  After trouble shooting the panel it became apparent that 

the Uninterruptable (UPS) inside the panel was not functioning.  The UPS will need to be 

replaced, and the pump control panel will need manufacturer servicing from Carolina Pumpworks 

LLC, or a panel manufacturer. 

5. The crane did not respond to any operator commands.  It was verified that the circuit breaker for 

the crane (located in the MCC) was in the closed position.  The crane has been unused for 11 

years, and there is noticeable degradation on parts of the insulation of the crane wiring.  In 

addition, there is a break in the conduit for the feeder circuit to the crane disconnect.  The likely 

cause of the crane malfunction is a bad control terminal.  The crane will need manufacturer 

servicing from Gorbel, or someone familiar with this type of crane. 

6. The air conditioner thermostat did not respond when all circuits in the 208V lighting panel were 

closed.  The Marvair air conditioner has not been operated since installation (11 years).  The air 

conditioning system will need manufacturer service.  

7. There appears to be leaking in the pump station walls at several locations. 
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8. Water appears to have penetrated the light fixture in the valve vault. Recommend to have it 

inspected by an electrician. 

  

 

 

 

 

ITEMS TO VERIFY 
 
1. Verify that neutral is bonded to ground in low voltage 15kVA transformer. 

2. Verify voltage to MCB (after installation of utility power) 

3. Verify voltage to lighting panel 

4. Verify proper grounding of pump station building 

5. Verify performance of 100HP submersible pumps 

6. Verify functionality including alarming, pump control, and meter readings of pump control panel 

7. Verify voltage and current readings on pumps 

8. Verify functionality of auto dialer – Phone service will need to be provided or a cellular phone 

option to be installed 

9. Verify full functionality of ATS (after installation of utility power) 

 

 
 

 

Report by: Wes Fleming 
 
cc:       
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Pump Station ____________________________________ Date: ___________________ 
 

Page 1 of 10 
 

 

 

PUMP STATION STARTUP / DEMONSTRATION CHECKLIST 

(General Information) 

 

General Contractor _______________________________________________________________________________ 

Electrical Contractor_______________________________________________________________________________ 

Engineer________________________________________________________________________________________ 

Electrical Provider____________________________________   Meter #_____________________________________ 

Primary Voltage ______________VAC                                ______ Phase 

 

Electrical Equipment – Connections 

 

Is power supplied to the site? ………………………………………………………………………….   Yes  No 

(Use caution when inspecting panels that may be supplied with power) 

Main Circuit Breaker (MCB) 

Is the MCB (or Fuse) sized per drawings?............................................................. Yes No 

Are the cables supplying power to the MCB sized per drawings?........................ Yes No 

Are the cables supplying power to the MCB properly identified per phase?....... Yes No 

Is the neutral bonded to ground in the MCB enclosure?..................................... Yes No 

Was the voltage level supplied to the MCB confirmed?...................................... Yes No 

Is the MCB properly labeled and identified per specs?........................................ Yes No 

 

Surge Protective Device (SPD) 

Is the SPD properly connected to each phase on the load side of the MCB?....... Yes No 

If the SPD has a manual switch, is it in the on position?..................................... Yes No 

Is the SPD properly labeled and identified per specs?........................................ Yes No 
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Pump Station ____________________________________ Date: ___________________ 
 

Page 2 of 10 
 

Manual / Automatic Transfer Switch (ATS) 

Are all cable connections inside of the ATS complete?........................................ Yes No 

Are all cables properly identified per phase at point of connection?................... Yes No 

Are the cables located in the ATS sized per drawings?......................................... Yes No 

Is the neutral bonded to the ground in the ATS enclosure?................................ Yes No 

Is the ATS properly labeled and identified per specs?......................................... Yes No 

 

Pump Control Panel (PCP) 

Are all cable connections inside the PCP complete?............................................ Yes No 

Are the cables supplying power to the PCP sized per drawings?......................... Yes No 

Is the neutral bonded to the ground in the PCP enclosure?................................ Yes No 

Is the PCP properly labeled and identified per specs?......................................... Yes No 

 

Lighting Panel (LP) 

Are all cable connections inside the LP complete?.............................................. Yes No 

Are the cables supplying power to the LP sized per drawings?........................... Yes No 

Does the LP receive power from a transformer?................................................. Yes No 

Is the neutral bonded to the ground in the LP enclosure?................................ Yes No 

Was the voltage level supplied to the LP confirmed?......................................... Yes No 

Is there a typed circuit identification card supplied per specs?........................... Yes No 

Is the LP properly labeled and identified per specs?........................................... Yes No 

 

Other Panels 

Are all cable connections inside panel complete?............................................... Yes No N/A 

Are the cables supplying power to panel sized per drawings?............................ Yes No N/A 

Does panel receive power from a transformer?.................................................. Yes No N/A 

Is the neutral bonded to ground inside the panel enclosure?........................... Yes  No N/A 

Is the panel labeled and identified per specs?..................................................... Yes No N/A 
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Pump Station ____________________________________ Date: ___________________ 
 

Page 3 of 10 
 

 

Generator 

Are all cable connections to the generator complete?....................................... Yes No N/A 

Is the generator sized per drawings / specs?...................................................... Yes No N/A 

Is the neutral bonded to the ground in the generator enclosure?..................... Yes No N/A 

 

Grounding Ring 

Are the grounding electrodes sized per drawings/specs?................................... Yes No 

Are the grounding electrodes spaced per drawings? (minimum 6 ft)………………. Yes No 

Is the grounding ring installed at least 30 inches below surface of earth?.......... Yes No 

 

 

Electrical Equipment – Performance 

 

Pump Number 1 Pump Number 2 

Motor Voltage  Motor Voltage  

Motor Serial No. Motor Serial No. 

Nameplate FLA Nameplate FLA 

Pump Motor Size (HP) Pump Motor Size (HP) 

Pump Motor MFG Pump Motor MFG 

Pump MFG Pump MFG 

Discharge Size Discharge Size 

Serial No.  Serial No.  

 

 

Pump Number 3 Pump Number 4 

Motor Voltage  Motor Voltage  

Motor Serial No. Motor Serial No. 

Nameplate FLA Nameplate FLA 

Pump Motor Size (HP) Pump Motor Size (HP) 

Pump Motor MFG Pump Motor MFG 

Pump MFG Pump MFG 

Discharge Size Discharge Size 

Serial No.  Serial No.  
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Pump Station ____________________________________ Date: ___________________ 
 

Page 4 of 10 
 

 

Pump Control Panel 

Loss of Phase Causes Alarm ……………………………………… Yes No N/A 

Specified Conduit Used …………………………………………….. Yes No N/A 

Digital Pressure Meter Present on Panel ………………….. Yes No N/A 

Panel Heater Operates …………………………………………… Yes No N/A 

Panel Heater Thermostat(s) Operate ……………………….. Yes No N/A 

Motor Digital Amp Meters Function ………………………… Yes No N/A 

Alarm Lights Function on ALL Failures ……………………… Yes No N/A 

Alarm Lights Reset …………………………………………………… Yes No N/A 

Panel Air Conditioner Operates ……………………………….. Yes No N/A 

Flow Meter Functions ………………………………………………. Yes No N/A 

PLC Failure Simulated – Pumps Operate on Floats ……. Yes No N/A 

Seal Offs Installed and Filled …………………………………….. Yes No N/A 

Alarm Light on Building/Panel Exterior Functions …….. Yes No N/A 

 

Sump Pumps 

Sump Pumps Provided for Wet Well or Valve Vault …. Yes No N/A 

Sump Pumps Automatically Controlled by Floats …….. Yes No N/A 

Pumps Operate Properly in Response to Floats ……….. Yes No N/A 

Pumps Operate Properly Via On-Off Switches ………….. Yes No N/A 

Pump Capacity as Specified (________gpm) ……………. Yes No N/A 

Pump ON Setting if Float Operated (elevation).……….. __________ N/A 

Pump OFF Setting if Float Operated (elevation)………… __________ N/A 
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Pump Station ____________________________________ Date: ___________________ 
 

Page 5 of 10 
 

Pump No. 1 

H.O.A Switch Operates …………………………………………….. Yes No N/A 

Simulated High Winding Temp Causes Alarm …………… Yes No N/A 

Simulated Seal Failure Causes Alarm ……………………….. Yes No N/A 

Pump Elapsed Time Meter Functions ………………………. Yes No N/A 

Pump Running Light Illuminates ………………………………. Yes No N/A 

Pump Starts on High Level Switch ……………………………. Yes No N/A 

Pump Stops on Low Level Switch …………………………….. Yes No N/A 

Pump Overload Relay Operates ………………………………. Yes No N/A 

Pump Stops on High Head ……………………………………….. Yes No N/A 

 

Pump No. 2 

H.O.A Switch Operates …………………………………………….. Yes No N/A 

Simulated High Winding Temp Causes Alarm …………… Yes No N/A 

Simulated Seal Failure Causes Alarm ……………………….. Yes No N/A 

Pump Elapsed Time Meter Functions ………………………. Yes No N/A 

Pump Running Light Illuminates ………………………………. Yes No N/A 

Pump Starts on High Level Switch ……………………………. Yes No N/A 

Pump Stops on Low Level Switch …………………………….. Yes No N/A 

Pump Overload Relay Operates ………………………………. Yes No N/A 

Pump Stops on High Head ……………………………………….. Yes No N/A 

 

Pump No. 3 

H.O.A Switch Operates …………………………………………….. Yes No N/A 

Simulated High Winding Temp Causes Alarm …………… Yes No N/A 

Simulated Seal Failure Causes Alarm ……………………….. Yes No N/A 

Pump Elapsed Time Meter Functions ………………………. Yes No N/A 

Pump Running Light Illuminates ………………………………. Yes No N/A 

Pump Starts on High Level Switch ……………………………. Yes No N/A 
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Pump Station ____________________________________ Date: ___________________ 
 

Page 6 of 10 
 

Pump Stops on Low Level Switch …………………………….. Yes No N/A 

Pump Overload Relay Operates ………………………………. Yes No N/A 

Pump Stops on High Head ……………………………………….. Yes No N/A 

 

Pump No. 4 

H.O.A Switch Operates …………………………………………….. Yes No N/A 

Simulated High Winding Temp Causes Alarm …………… Yes No N/A 

Simulated Seal Failure Causes Alarm ……………………….. Yes No N/A 

Pump Elapsed Time Meter Functions ………………………. Yes No N/A 

Pump Running Light Illuminates ………………………………. Yes No N/A 

Pump Starts on High Level Switch ……………………………. Yes No N/A 

Pump Stops on Low Level Switch …………………………….. Yes No N/A 

Pump Overload Relay Operates ………………………………. Yes No N/A 

Pump Stops on High Head ……………………………………….. Yes No N/A 

 

 

 

Wet Well Gauge Elevations 

PLC or Float Level Alarm is ……………………………………… ____________________________ 

Common Stop is …………………………………………………….. ____________________________ 

Start Lead Pump is ………………………………………………… ____________________________ 

Start 1st Lag is (elevation)………………………………………… ____________________________ 

Start 2nd Lag is (elevation)……………………………………….. ____________________________ 

Start 3rd Lag is (elevation)……………………………………….. ____________________________ 

PLC or Float High Level Alarm is …………………………….. ____________________________ 

Elevation at Bottom of Air Line & How Measured …. ____________________________ 

Back Up Low Level Float or Switch Setting is …….……. ____________________________ 

Back Up High Level Float or Switch Setting is …………. ____________________________ 

 

59

wes
Text Box
Level alarms and functionality not verified

wes
Rectangle

wes
Rectangle

wes
Rectangle

wes
Rectangle

wes
Rectangle

wes
Rectangle

wes
Rectangle

wes
Rectangle

wes
Rectangle

wes
Rectangle

wes
Rectangle

wes
Rectangle



Pump Station ____________________________________ Date: ___________________ 
 

Page 7 of 10 
 

Submersible Pumps 

Pumps Travel properly on guide rails ……………………… Yes No N/A 

Evidence of Leaks where Pump Connects to Base ….. Yes No N/A 

Evidence of Pump Cavitation or Vortexing …………….. Yes No N/A 

Air Release Valve Installed ……………………………………… Yes No N/A 

Block Valve at Force Main ………………………………………. Yes No N/A 

Check Valve Limit Switch ………………………………………… Yes No N/A 

Pressure Gauge Installed on Each Pump …………………. Yes No N/A 

Pressure Transmitter Installed on Force Main ………… Yes No N/A 

 

Odor Control System 

System Checked for Leaks ………………………………………. Yes No N/A 

Fan Rotation Checked and Verified ………………………… Yes No N/A 

Air Balance Complete …………………………………………….. Yes No N/A 

Isolation Dampers Open and Close Correctly …………. Yes No N/A 

Drain Taps Primed ………………………………………………….. Yes No N/A 

Media Loaded into Vessels …………………………………….. Yes No N/A 

Water Recirculation Pump and Sprays Operate ……… Yes No N/A 

Nutrient Feed Pump Operates Correctly ………………… Yes No N/A 

Make Up Water Controls Level in Sump …………………. Yes No N/A 

Media Bed Differential Pressure is …………………………. Yes No N/A 

Control Panel Operation/Alarm Functions Verified … Yes No N/A 
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Pump Station ____________________________________ Date: ___________________ 
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Meter Readings 

Pump 1 

Leg A – Ground Ω Leg A – B Ω 

Leg B – Ground Ω Leg B – C Ω 

Leg C – Ground Ω Leg A – C Ω 

 

 Current / Amps (A)  Voltage / Volts (V) 

Leg A  Leg A – B  

Leg B  Leg B – C  

Leg C  Leg A – C  

 

Pump 2 

Leg A – Ground Ω Leg A – B Ω 

Leg B – Ground Ω Leg B – C Ω 

Leg C – Ground Ω Leg A – C Ω 

 

 Current / Amps (A)  Voltage / Volts (V) 

Leg A  Leg A – B  

Leg B  Leg B – C  

Leg C  Leg A – C  

 

Pump 3 

Leg A – Ground Ω Leg A – B Ω 

Leg B – Ground Ω Leg B – C Ω 

Leg C – Ground Ω Leg A – C Ω 

 

 Current / Amps (A)  Voltage / Volts (V) 

Leg A  Leg A – B  

Leg B  Leg B – C  

Leg C  Leg A – C  

 

Pump 4 

Leg A – Ground Ω Leg A – B Ω 

Leg B – Ground Ω Leg B – C Ω 

Leg C – Ground Ω Leg A – C Ω 

 

 Current / Amps (A)  Voltage / Volts (V) 

Leg A  Leg A – B  

Leg B  Leg B – C  

Leg C  Leg A – C  
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Pump Station ____________________________________ Date: ___________________ 
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Telemetry Signals 

Data Exchange Table Submitted and Accepted ………………………..………... Yes No N/A 

Alarm Dialer Installed and Setup ……………………………………………..……..…. Yes No N/A 

 

Pump Alternator 

After Each Run, Alternator Switches Lead Pump ………………………….……. Yes No N/A 

Alternator Switches Lead Pump when Designated Lead Pump is Off …. Yes No N/A 

 

Emergency Power 

ATS Switches on Utility Failure …………………………………..……………………… Yes No N/A 

ATS Switches on Loss of Phase ………………………………………………………….. Yes No N/A 

Return to Utility Source Occurs on Return of Power …………………………. Yes No N/A 

Return to Utility Source Occurs on Return of Phase ………………………….. Yes No N/A 

Delay of Return of Power or Phase is set at (in minutes) …………………… ________________ 

Engine Cool Down Timer is set at (in minutes) ………………………………….. ________________ 

Synchronizing of Generators Occurs Properly …………………………………… Yes No N/A 

 

Miscellaneous 

Access Road Complete …………………………………………………………………….. Yes No N/A 

Water to Station ………………………………………………………………………………. Yes No N/A 

Fence is Complete ……………………………………………………………………………. Yes No N/A 

Any Leaks in Pipes, Walls or Floors …………………………………………………… Yes No N/A 

Are There any Holes or Washouts ……………………………………………………. Yes No N/A 

Does Building need Priming or Painting ……………………………………………. Yes No N/A 

Spare Parts Transferred to Owner ……………………………………………………. Yes No N/A 

O&M Manuals Submitted ………………………………………………………………… Yes No N/A 

Training has been Completed …………………………………………………………… Yes No N/A 

Electrical Test Reports have been Submitted ……………………………………. Yes No N/A 

Site Security Light Operates …………………………………………………….……….. Yes No N/A 
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Other Comments or Items Not Addressed Above 

 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

 

Report By:  _________________________________________ 
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Granville County 

Development Services 
141 Williamsboro Street 

Oxford, NC 27565 
(919) 693-5240 

 

 
 
  

 
To: 
From: 
Department: 

Date: 
 

Title: 
 

 
Board of Commissioners 
Debra Weary 
Development Services 

January 27, 2021 
 

Department of Social Services - South Branch Satellite Office Design Services 

 
PURPOSE: 

To consider awarding a Design Services Agreement for Interior Alterations .  
 

BACKGROUND: 
Lease space has been located in Butner for the expansion of Granville County Department of Social 

Services.  The space, consisting of two units within the Dutch Village Shopping Center, contains a total 
of 9,600 square feet and has the capacity to contain approximately 25-30 offices, client interview 
rooms, a training room, and a public lobby.  This request is to award a Design Services Agreement to 

Stephen Baxter Architect, PLLC for the necessary space planning needs, and to produce the 
construction bid documents needed for the space alterations and permitting requirements. 

 
FUNDING: 

This project was unbudgeted in the fiscal year 2020-21 annual budget; however, it can be funded with 
existing funds within the budget. 

 
[For Finance Department Use: County Administration recommends moving up to $30,000 from the 

budget in line item 10-4251-222 Admin Annex Renovation to 10-4250-599 Other Improvement 
Projects.] 
 
RECOMMENDATION: 

The Development Services Director recommends: 
 
1. Exempting the County from the Mini-Brooks Act (NCGS 143-64.32 /written exemption of 

particular contracts), requiring Request for Qualification based selection for professional 
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services based on (a) The contract value is less than the mandatory threshold of $50,000.00, 
and (b) The work has a time sensitive schedule due to the lease cost of the space. 
 

2. Award a fixed price design service agreement to Stephen Baxter Architect in the amount of 
$28,800.00   

 
ATTACHMENTS: 
Design Proposal from Stephen T. Baxter, Architect, PLLC dated January 26, 2021 
Chapter 143/Article 3D; Procurement of Architectural, Engineering, and Survey Services (reference)  
Creedmoor Dutch Village Site Plan 
 
ACTION TAKEN: 
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Stephen T. Baxter, Architect, PLLC 

Granville County Administration DSS Satellite Alterations Proposal 01/26/2021 

8133 Holly Forest Road, Wake Forest, NC 27587; phone (919) 819-1536 

 

January 26, 2021 
 

Mr. Scott Phillips 

Granville County Development Services 

122 Williamsboro Street 

Oxford, NC 27565 
 

RE: Granville County Department of Social Services Satellite Office 

Interior Alterations at 

 2531 East Lyon Station Road, Suites 6A & 6B, 

Creedmoor, NC 
 

Mr. Phillips, 
 

I am pleased to offer this proposal in accordance with the attached terms and conditions, which are 

incorporated herein by reference, for design services of the above referenced project. 
 

Proposed Project 
 

It is my understanding that you would like to have design, bidding, and construction administration services 

for interior alterations to the address above which is composed of two tenant spaces inside the Dutch 

Village Shopping Center.  The project will include necessary changes to accommodate the needs of the 

Granville County Department of Social Services as a satellite location.  The proposed departmental uses are 

not consistent with previous uses of the spaces which were Mercantile and Assembly classifications. The 

proposed use will be a Business classification for office type occupancy.  The scope of work will include 

conversion of mostly open space into multiple private staff offices, interview rooms, a waiting room, a 

conference room, a staff break room, and separate toilet facilities for public and staff use.  Affected interior 

surfaces will receive new finishes.  The toilet room facilities will receive new finishes while the existing 

fixtures will remain except where handicapped accessibility is a concern.  The design services will include 

schematic design, design development, and construction documents.  After the construction document 

drawings are complete, they will be used for the purpose of formally bidding these alterations.   

 

Plumbing, mechanical, and electrical design services will be provided by Kilian Engineering, Inc.   
 

Assumptions 
 

1. The proposed project is located at 2531 East Lyon Station Road, Creedmoor, NC, which is in the 

Granville County, NC code enforcement jurisdiction. 

2. All drawings and copies thereof are instruments of service and as such remain the property of 

Stephen T. Baxter, Architect, PLLC.  They are produced for one-time use only with respect to this 

project. 

3. Stephen T. Baxter, Architect, PLLC reserves the right to use these plans at its own discretion for 

marketing purposes. 

4. The proposed project will be permitted using the 2018 North Carolina State Building Code with 

all applicable revisions.   

5. No structural design services are expected or included in this proposal. 

6. PME design services will address desired improvements associated with the renovation project.  

Existing PME systems will be preserved except where improvement or replacement is necessary. 

7. Fire Alarm system design services are included with the PME design services of this proposal. 

8. Adjustments to the Sprinkler system will require design services, but are not included in this 

proposal.  It is recommended that any necessary adjustments to the Sprinkler system be addressed 

as design/build with the General Contractor who is awarded this project. 

9. No exterior building improvements are expected or included in this proposal. 

10. No Civil Engineering for Site Design services or Planning Department review are expected or 

included in this proposal. 
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Granville County DSS Satellite Alterations Proposal  01/26/2021 

Proposed Architectural Drawings 
 

The completed set of drawings (per building) will include: 

 

1. (T-1) Cover Sheet -    Building Code Summary 

2. (T-2) Secondary Title Sheet -   Life Safety Plan 

3. Floor Plan -     Dimensioned Layout 

4. Reflected Ceiling Plan -    Acoustical Tile Layout 

5. Wall Sections -     Interior Partition Details 

6. Miscellaneous -     Enlarged Plans, Interior Elevations, Details 

7. Schedules -     Room Finish and Door Schedules 
 

Consultants’ drawings provided to us will be included in the completed set of plans. 

 

FEES FOR SERVICES 
Architectural Design Service Fees: 

 Construction Documents     $12,000.00 

Bidding Services      $  1,500.00 

 Construction Administration Services   $  3,000.00 

 Subtotal Architectural Design Service Fees:  $16,500.00 

PME Design Service Fees:  

 Construction Documents     $  9,300.00 

Bidding Services      $     750.00 

 Construction Administration Services   $  2,250.00 

 Subtotal PME Design Service Fees:   $12,300.00 

 

TOTAL SERVICES FEE:     $28,800.00 
*The Construction Documents will include a written project manual for Bidding and Construction 

procedures.  Material specifications will be noted on the drawings.  No written specifications are included.  

Specific materials and colors are to be selected by the Owner from samples provided by the General 

Contractor. 

*No printing or reproduction services are included with the Construction Documents.  Construction 

Documents will be provided to the Owner and Bidders electronically.  Any requested printing will be 

provided at 1.5 times the directly incurred expense. 

*Bidding services will include an advertisement provided to the Owner, but the advertisement and expense 

is not included.  This phase will include submission of bidding documents to bidders, a Pre-Bid 

Conference, a Bid Opening, and Contract Negotiations. 

*No Permitting services or fees are included. 

*Construction Administration services will include a Pre-Construction Conference, material submittal 

review, monthly progress site meetings, monthly pay request review/approval, a final punch list inspection, 

and final walk-thru.  These Construction Administration procedures are estimated to take three months.  

Additional site visits due to unforeseen conditions or delays beyond control will be billed at $500 per visit 

for the architect. 

*PME design excludes sprinkler system design, HVAC certification, fault current calculations, or site 

lighting. 

*Production of As-Built drawings is not included. 
 

Conclusion 

I appreciate this opportunity to propose our services.  Your signature on this proposal will constitute our 

agreement for design services. You will be billed monthly for work completed to date 

 

Stephen T. Baxter, 

Architect 

 

Acceptance 

 

By:____________________________________________ Date:_________________________ 
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SITE PLAN  
2531 E. Lyon Station Road, Creedmoor, North Carolina

5121 Kingdom Way, Ste 200
Raleigh, NC 27607

919.832.0594 I naicarolantic.com
All information provided herein is from sources deemed reliable. However, all information is subject to verification. 
Tri Properties does not independently verify nor warrant the accuracy of the information.

LEASING CONTACT
JOAQUIN CANALS  I  919.714.7124 I  jcanals@naicarolantic.com

Suite 6B
6,000 RSF

Suite 7
6,000 RSF

Suite 6A
3,600 RSF
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Granville County 

Administration 
141 Williamsboro Street 

Oxford, NC 27565 
(919) 693-5240 

 

 
 
  

 
To: 
From: 
Department: 

Date: 
 

Title: 
 

 
Board of Commissioners 
Michael Felts 
Administration 

January 27, 2021 
 

Renewal of Recycling Coordinator MOU 

 
PURPOSE: 

Review of the Recycling Coordinator Position and consider renewal of the MOU with the School 
System. 

 
BACKGROUND: 

Following a report from the Granville County Environmental Affairs Committee to the Granville County 
Board of Commissioners in June 2010, the Commissioners discussed their desire to hire a Recycling 
Coordinator to work with the schools.  Granville County has participated with the School System each 

year since fiscal year 2010-11.  The County has contributed $13,500 annually since fiscal year 2012-13. 
 

Attached for your reference is a draft Memorandum of Understanding (MOU) which is consistent with 
prior year MOUs.  This is requesting the level of County support to continue at $13,500.  The MOU is 

intended to: 
 

1. Increase recycling efforts within the schools and community 
2. Decrease waste handling costs among schools and local governments  

3. To promote local job growth 
 
This partnership has been very successful.  In a review of contracts, it was discovered that the County 
and School System did not have a MOU in place for the 2020-2021 fiscal year.  Attached for your 

reference is a copy of the 2020-2021 Memorandum of Understanding between Granville County and 
the School System. 
 

FUNDING: 
Funding is included in the current budget. 
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RECOMMENDATION: 
County Manager recommends continuing the program and approving the MOU with the School System 
for fiscal year 2020-2021. 
 
ATTACHMENTS: 
Letter and Recycling Coordinator Position MOU 
 
ACTION TAKEN: 
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Granville County 

 
141 Williamsboro Street 

Oxford, NC 27565 
(919) 693-5240 

 

 
 
  

 
To: 
From: 
Department: 

Date: 
 

Title: 
 

 
Board of Commissioners 
Debra Weary 
Administration 

January 22, 2021 
 

Butner Board of Adjustment - ETJ 

 
PURPOSE: 

To make appointment to the Butner Board of Adjustment-Extraterritorial member.   
 

BACKGROUND: 
The term of Ron Daniels, Alternate, expired in December.  Mr. Daniels has moved out of the ETJ and 

needs to be replaced. 
 
 Others serving: Mike Arrington 

    Mark Pennington 
 

ACTION TAKEN: 
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Granville County 

 
141 Williamsboro Street 

Oxford, NC 27565 
(919) 693-5240 

 

 
 
  

 
To: 
From: 
Department: 

Date: 
 

Title: 
 

 
Board of Commissioners 
Debra Weary 
Administration 

January 22, 2021 
 

Orange Street Community Center 

 
PURPOSE: 

The term of Elijah Strater, Jr. (District 1) expired December 31, 2020.   
 

BACKGROUND: 
  

Others serving: Larry D. Downey  District 1 
    Iris Evans   District 1 

Ronnie Nowood  District 1 

    Catherine Comer Jones District 2 
    Edward Latta   District 2 

Rev. Ronnie Morton  District 1 apptd. by District 3 
    Paula Jones   District 4 

    Juanita Rogers   District 4 
    Bonita Green   Ex-Officio 

 
ACTION TAKEN: 
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Granville County 

 
141 Williamsboro Street 

Oxford, NC 27565 
(919) 693-5240 

 

 

To: 

From: 
Department: 
Date: 

 
Title: 

 

 

Board of Commissioners 
Debra Weary 
Administration 

January 22, 2021 
 

Veterans Affairs Committee 
 

PURPOSE: 
To make appointment to the Veterans Affairs Committee. 

 
BACKGROUND: 
The term of Fred Bradsher (District 7) expires in February.  Mr. Bradsher has asked to be replaced.     
  
 Others serving: Michael K. Allen   District 1 
    Ronnie Boyd   District 2 
    Michael O’Briant Turner District 6 appointed by 3 
    Harriet Morton   District 4 
    Michael Scott    District 5 
    Allan Strickland   District 6 

    Lynette Breisacher   Spouse of a Veteran 
    Judy Smith   Female Veteran 
    Anne Williams   At-Large Member 

    Charles Miller   Ernest F. Hart American    
        Legion Post 90 
    James E. Hunsuckle  Butner-Creedmoor VFQ Post    
        10777 
    Larry Hester   Hester-Crews American    
        Legion Post 166 
    Charles Penland  Moses S. Cash American    
        Legion Post 161 

    Rodney Frazier  Staff Representative 
    Russ May   Commissioner 

 
ACTION TAKEN: 
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Granville County 

 
141 Williamsboro Street 

Oxford, NC 27565 
(919) 693-5240 

 

 
 
  

 
To: 
From: 
Department: 

Date: 
 

Title: 
 

 
Board of Commissioners 
Debra Weary 
Administration 

January 27, 2021 
 

Oxford Zoning Board of Adjustment 

 
PURPOSE: 

The terms of Leonard Overton (District 2), Steve Pruitt (District 2), LuAnne Elliott Gilligan (District 3), 
Annie Nesbitt (District 3), Harold Satterwhite (District 4) and Ellis Bagby, Alternate (District 4) expire in 

February.   
 

Others serving: Stewart Harris, Alternate  District 1  
  
ACTION TAKEN: 
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Granville County 

 
141 Williamsboro Street 

Oxford, NC 27565 
(919) 693-5240 

 

 
 
  

 
To: 
From: 
Department: 

Date: 
 

Title: 
 

 
Board of Commissioners 
Debra Weary 
Administration 

January 28, 2021 
 

County Manager's Report 

 
PURPOSE: 

Any items as need by the County Manager. 
 

ACTION TAKEN: 
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Granville County 

 
141 Williamsboro Street 

Oxford, NC 27565 
(919) 693-5240 

 

 
 
  

 
To: 
From: 
Department: 

Date: 
 

Title: 
 

 
Board of Commissioners 
Debra Weary 
Administration 

January 27, 2021 
 

County Attorney's Report 

 
PURPOSE: 

Any items as needed by the County Attorney.   
 

ACTION TAKEN: 
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Granville County 

 
141 Williamsboro Street 

Oxford, NC 27565 
(919) 693-5240 

 

 
 
  

 
To: 
From: 
Department: 

Date: 
 

Title: 
 

 
Board of Commissioners 
Debra Weary 
Administration 

January 28, 2021 
 

Presentations by County Board Members 

 
PURPOSE: 

Board members will make comments.  
 

1. Commissioner May 
2. Commissioner Karan 

3. Commissioner Gooch 
4. Commissioner Jay 
5. Commissioner Smith 

6. Commissioner Cozart 
7. Chair Hinman 

 
ACTION TAKEN: 
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Granville County 

 
141 Williamsboro Street 

Oxford, NC 27565 
(919) 693-5240 

 

 
 
  

 
To: 
From: 
Department: 

Date: 
 

Title: 
 

 
Board of Commissioners 
Debra Weary 
Administration 

January 27, 2021 
 

Any Other Matters 

 
PURPOSE: 

Any other matters if needed. 
 

ACTION TAKEN: 

83


	Table of Contents
	Announcement
	 Item 1 Contingency Summary
	Contingency_Summary 36_2021
	Attachments
	Contingency Summary


	 Item 2 Minutes
	Minutes 35_2021
	Attachments
	November 16, 2020 Draft Minutes
	December 7, 2020 Draft Minutes


	 Item 3 Presentation on Household Waste Collection Event
	Presentation_on_Household_Waste_Collection_Event 26_2021

	 Item 4 Public Comments
	Public_Comments 30_2021

	 Item 5 Triangle North Granville - Permitting for Proposed Water Supply Infrastructure
	Triangle_North_Granville_-_Permitting_for_Propose~ 27_2021
	Attachments
	•Water Supply / Overall System G-3
	McGill and Associates / Initial Site Inspection of Pump Station, Field Report


	 Item 6 Department of Social Services - South Branch Satellite Office Design Services
	Department_of_Social_Services_-_South_Branch_Sate~ 29_2021
	Attachments
	Design Proposal from Stephen T. Baxter, Architect, PLLC dated January 26, 2021
	Chapter 143/Article 3D; Procurement of Architectural, Engineering, and Survey Services (reference)
	Creedmoor Dutch Village Site Plan


	 Item 7 Renewal of Recycling Coordinator MOU
	Renewal_of_Recycling_Coordinator_MOU 22_2021
	Attachments
	Letter and Recycling Coordinator Position MOU


	 Item 8 Butner Board of Adjustment - ETJ
	Butner_Board_of_Adjustment_-_ETJ 23_2021

	 Item 9 Orange Street Community Center
	Orange_Street_Community_Center 24_2021

	 Item 10 Veterans Affairs Committee
	Veterans_Affairs_Committee 25_2021

	 Item 11 Oxford Zoning Board of Adjustment
	Oxford_Zoning_Board_of_Adjustment 34_2021

	 Item 12 County Manager's Report
	County_Manager_s_Report 37_2021

	 Item 13 County Attorney's Report
	County_Attorney_s_Report 31_2021

	 Item 14 Presentations by County Board Members
	Presentations_by_County_Board_Members 32_2021

	 Item 15 Any Other Matters
	Any_Other_Matters 33_2021


	Blank Page



